PHONG GD&DT TX BUONHO ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC VO THI SAU Péc 1ap - Tw do - Hanh phic

Poan Két, ngay 16 thang 11 nam 2021

KE HOACH
Thyc hién nhiém vu trong tam hec ky I, nam hoc 2021-2022

I. Nhiém vu trong tam

1. Nam hoc 2021-2022 1a nam hoc toan nganh gido duc thuc hién nhiém vu
kép voi muc tiéu: vira tich cuc thuc hién giai phap phong chdng covid-19 vira xay
dung ké hoach day hoc dam bao hoan thanh Chuong trinh gido duc phé théng cap
tiéu hoc pht hop véi dia phuong, ting cuong cac hinh thirc day hoc truc tuyén, day
hoc qua Internet va trén truyén hinh.

2. Tang cudng co so Vat chat; ra soat; du bao quy md phat trién gido duc dé
xay dung truong, 16p dap tng nhu cau ngudi hoc; quan ly, st dung hiéu qua CSVC
dé thuc hién CTGDPT 2018, dap tng muc tiéu gido duc tiéu hoc, gido duc bat
budc theo quy dinh cua Luat Gido duc 2019.

3. Nam thyc hién CTGDPT 2018 cap tiéu hoc dbi voi lop 1, 2; thuc hién
cac ndi dung doi méi chuong trinh, sach gido khoa dam bao chét lwong, hiéu qua,
dung 16 trinh; chuan bi cac diéu kién trién khai d6i vai 16p 3 tir nam hoc 2022-
2023. Tiép tuc thuc hién hiéu qua CTGDPT cap tiéu hoc tir 16p 3 - dén 16p 5.

4. Pam bao ddi ngil gido vién va can bo quan ly, chuan hoa trinh d6 ddo tao,
nang cao chat lugng chuan nghé nghiép; thuc hién bdi dudng GV,CBQL gido duc
gitp thuc hién tbt CTGDPT va nang cao chét lugng.

5. Pay manh phan cip quan 1y, ting quyén ty chi gin véi trach nhiém cua
nguoi dimg dau co sd gido duc trong viéc thuc hién ké hoach gido duc va quan tri
nha trudng; chl trong di méi cong tac quan ly; quan tri truong hoc; ting cudng né
nép, ky cuong, nang cao chat luong, hiéu qua cac hoat dong giéo duc trong co s
gido duc tiéu hoc. két hop day chit véi day nguoi, gido duc y thic, trach nhiém dbi
véi gia dinh- nha trudng- xa hoi. Thuc hién tét cudc van dong, cac phong trao thi
dua ctia nganh phu hop véi diéu kién dia phuong.

I1. Cac nhiém cu thé
1. Cong tac Tw twéng, chinh tri

Nang cao nhan thtic cho Can bo, gido vién, nhan vién vé viéc chap hanh
dung chi truong, duong 16i chinh sach cia Dang, phap luat cia nha nudc; noi quy,
quy dinh cta co quan; thuc hién tét cac quy dinh vé dao dic nha gido, coi trong
viéc rén luyén pham chat, 16i song, luong tam nghé nghiép.
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- Gi4o duc nang cao y thic chap hanh ndi quy, quy dinh cia nha trudng; y
thire chap hanh luat giao théng duong bo, phong chdng tai nan thuong tich, phong
chéng dich bénh, ... d6i véi hoc sinh.

2. Cong tac t6 chirc, nhan su
- Phén céng nhiém vu céc thanh vién trong Ban giam hiéu;

- Thanh 1ap t6 chuy&n mén, t6 vin phong; B6 nhiém té truong, to pho céc td
chuy&n mdn va té vin phong;

- Phan ¢ong cé4c nhiém vy kiém nhiém: Y té hoc duong; phu trach vin nghé;
thé duc thé thao; tu van tdm ly hoc duong; ...

- Thanh 1ap céc to, ban chuyén trach, Hoi dong phuc vu hoat dong gido duc:
Ban thi dua, ban kiém tra noi b truong hoc, ban an toan giao thong, to cong tac
phap ché, Hoi dong tu danh gia, .. ;

- Phan cbng gido vién chu nhiém I6p; phan cong giang day;

- Phan cong gido vién di giang day tang cuong tai truong TH Trung Vung;
- Hop dong gio vién day tiéng Anh tu chon cho khéi 1 va 2;

- To chire Hoi nghi vién chire, ngudi lao dong;

3. Chuyén mon, day va hoc

- Xay dung ké hoach gi4o duc nam hoc 2021-2022;

- Xay dung thoi khoa biéu;

- Bién ché hoc sinh cac 16p sau tuyén sinh va kiém tra lai;

- Xay dung ké hoach va t6 chuc day hoc 2 bubi/ ngay.

- T6 chuc tap huan chuyén mon dau nam hoc;

- T6 chuc day hoc mdn tu chon tiéng Anh cho cac khéi 1 va 2;

- Xay dung ké hoach t6 chtrc chuyén dé nam hoc 2021-2022;

- Lén ké hoach kiém tra hoat dong su pham Nha gido nim hoc 2021-2022;

- Xay dung quy ché chuyén mén niam hoc 2021-2022;

- Xay dung quy ché st dung hé so dién tir;

- Chi dao cong tac to chirc kiém tra danh gia hoc sinh (GHK va CHK);

- Chi dao cong tac nhap diém va lam ho so dién tir trong phan mém Vnedu;
4. Hoat dong ngoai gio 1én lép

- Xay dung ké hoach t6 chuc hoat déng ngoai gid 18n 16p vai cac cha diém:



+ Ngay hoi trang ram;

+ Hoat dong chao mung ngay 20/10;

+ Hoat dong ngay Nha giao Viét Nam 20/11;

+ Hoat dong chao mung ngay 22/12;

- Xay dung ké hoach va phan cong lao dong don vé sinh cho céc 16p;
- Phan cong cham séc¢ cong trinh mang non,;

5. Cong tac thw vién, thiét bi

- T6 chire kiém ke thiét bi va d dung day hoc ngay tir dau nim hoc;
- Xay dung ké hoach mua sidm b sung trang thiét bi day hoc;

- T4 chtic cho gido vién muon d6 dung va thiét bi day hoc;

- Xay dung ké hoach to chirc cac tiét day thu vién;

6. Cong tac tai chinh, co s& vat chat

6.1. Tai chinh:

- Cap ché d6 van phong pham cho vién chirc va cac thanh vién theo QD;

- Phéi hop voi Ban dai dién cha me hoc sinh xay dung ké hoach van dong
dong gop cac khoan tién, quy cho nam hoc 2021-2022;

- Tong hop danh séch va 1ap hé so hd tro chi phi hoc tap cho hoc sinh;
- Lap ho so nang luong cho vién chiic dot 2/2021;

- Thanh toan cac ché do cho vién chirc theo quy dinh;

6.2. Co sé vat chat

- T6 chire kiém ké CSVC va trang thiét bi day hoc dé kip thoi mua sam, sta
chita CSVC va trang thiét bi day hoc da xuéng cap hoic con thiéu trudc khi nim
hoc ma&i bét dau;

- Hop dong stra chira hé théng dién, nudc va CSVC;

- Mua sam céc thiét bi: 02 tivi, 20 bo ban ghé hoc sinh;

- Hop dong xay mai nha vé sinh caa hoc sinh;

7. Cong tac van thuw, thu quy

- Thuc hién ché do bao céo theo yéu cau day du, dung quy dinh;
- Cap nhap dach sach hoc sinh toan treong sau tuyén sinh:

- T6 chire nhan va ban giao hd so hoc sinh cho gido vién (hoc ba);
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- Lap hd so hd tro chi phi hoc tap cho hoc sinh;
8. Cong tac y té hoc dwong

- Két hop véi TPT Déi 1am tét cdng tac tuyén truyén gido duc stc khoe cho
hoc sinh trong cac tiét hoat dong trai nghiém (chao co, sinh hoat 16p);

- Van dong hoc sinh tham gia hiém y té hiém vy té;

- Hop dong véi tram y té phuong kham chita bénh cho hoc sinh;

- Lap hd so theo dbi cong tac y té hoc duong;

- Xay dung ké hoach va t6 chuc cac hoat dong phong chéng dich bénh;
9. Cong tac kiém dinh chat lwgng, truwong chuan Quéc gia, PDGD

- Xay dung ké hoach kiém dinh chat luong, trudng chuan Qudc gia, tién
hanh thu thap va ma héa minh chiing ngay tir ¢au nim hoc;

- Cap nhap so dang bo; hoan thanh ho so tuyén sinh; diéu chinh, cap nhat
thong tin hoc sinh trong danh sach hoc sinh céc I6p; cap nhat danh sach nguoi
trong do tudi quy dinh trong phan mém PCGD (phu trach);

- To chue diéu tra trinh do dan s6 theo yéu cau;

10. Cong tac kiém tra ni bd trwong hoc

- Xay dung ké hoach kiém tra noi bo cho toan nim hoc;

- Tién hanh kiém tra cac noi dung trong hoc ky I:

+ Cong tac co so vat chat: 01 Ian;

+ Kiém tra thiét bi va d6 dung day hoc: 01 lan;

+ Cong tac tuyén sinh 01 lan;

+ Hoat dong su pham Nha giao: 04 giéo vién;

+ Kiém tra ho so ca nhan, to chuyén mon: 02 lan.

- Lap hé so kiém tra ndi bo theo quy dinh;

11. Cong tac phdi hop

11.1. Cong doan

-’Phéi hop Véi nha truong va cac to chirc doan thé 1am tdt cong tac xay dung
doan ket ndi bg; cong tac vé sinh phong, chong dich bénh;

- Phéi hop véi nha truong t6 chic Hoi nghi cong nhan vién chire, nguoi lao
dong nam hoc 2021-2022 thanh cdng tot dep;
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- Phéi hop véi cac doan thé (doan thanh nién, doi thiéu nién) t6 chic tbt cac
hoat dong ngoai gio 18n 16p, hoat dong trai nghiém: Ngay hoi tring ram, Hoi thi
van nghé chao murng ngay 20/11;

- Van dong cong doan vién lam tbt cdng tac tu thién, nhan dao;
11.2. Chi doan thanh nién

- Phéi hop véi nha truong va cac td chirc doan thé 1am tdt cong tac xay dung
doan két ndi bo; cong tac vé sinh phong, chéng dich bénh;

- Phéi hop véi cac doan thé (cong doan, ddi thiéu nién) to chirc tot cac hoat
d6ng ngoai gior 1én 1op, hoat dong trai nghiém: Ngay hoi trang ram, Hoi thi van
nghé chao murng ngay 20/11;

- Tham gia cac hoat dong van hoa, van nghé tai dia phuong;
11.3. Pi thiéu nién
- Phéi hop véi cac t6 chirc doan thé lam tét cong tac xay dung doan két noi

bo; cong tac vé sinh phong, chéng dich bénh; cong tac tuyén truyén giéo duc suc
khoe cho hoc sinh trong cac tiét hoat dong trai nghiém (chao co, sinh hoat 16p);

- Phéi hop voi cac doan thé (cong doan, chi doan) to chuc tét cac hoat dong
ngoai gio 1én 16p, hoat dong trai nghiém: Ngay hoi trang ram, Hoi thi van nghé
chao mung ngay 20/11;

- Xay dung va to chic tt cong trinh ming non;

- Lam tét cong tac van dong gitp d& hoc sinh kho khin (cac hoat dong gay quy);
I11. T6 chirc thuc hién

- Ban giam hiéu:

+ XAy dung va trién khai ké hoach hoc ky | dén tat ca cac thanh vién trong
nha truong.

+ Hudng din, theo ddi va dén déc to chic kiém tra viéc thuc hién ké hoach
d6i vai cac ca nhan va to chuc trong nha truong.

+ T6 chuc tong két danh gia rat kinh nghiém vao cudi hoc ky 1.
+ T6 chuc tuyén duong, khen thuong cac ca nhan hoan thanh tét nhiém vu.
- Trudng cac doan thé va to chuyén mén, té vin phong:

+ Can ct vao nhiém vu trong tdm va ké hoach chung cta nha truong, 1ap ké
hoach cu thé caa to chitc doan thé minh phu trach, tham muu véi Hiéu truong dé
trién khai thuc hién.
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+ T6 chic danh gia, rat kinh nghiém viéc thuc hién ké hoach cua t6 trén co
s& ké hoach chung cta nha trudng vao cudi hoc ky;

+ Ca nhan can b, cdng chirc, vién chiic can cir vao ké hoach trén, xay dung
ké hoach cu thé hang thang, hang dot dé thuc hién tét ké hoach.
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- Hoc sinh hoan thanh chuong trinh 16p hoc: 214/218 em, dat ti ¢ 98,2%
- Chua hoan thanh chuong trinh 16p hoc: 04/218 em, ti 1¢ 1,8%

- Hoc sinh hoan thanh CTTH:46/46 em, dat ti 1€ 100%

Trén day 1a Ké hoach hoat dong Hoc ky I nim hoc 2021-2022 caa Truong
Tiéu hoc V6 Thi Sau. Toan thé CB,GV, CNV phan diu dé hoan thanh nhiém vu
trong hoc ky 1. Tién t6i hoan thanh xuét sic nhiém vy nam hoc./.

Noi nhan: KT. HIEU TRUONG
- Hiéu treong, pho Hiéu trudng (chi dao); p _ -

- CT cdng doan, BT chi doan (p/h); PHO HIEU TRUONG

- To chuyén mon, gido vién (t/h); /W %YEII)?IH(T)EI{/%NTGHI
- Luu VT. / 7,0 SAU
; 4" —FEmail:
/( \,, e // ngllf;/lenmyhlenbh 37@
e gmail.com
Thoi gian ky:

14/04/&022 23 10:12

Hoang Thi Hwo'
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